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Gujarat University 

Centre of Distance and Online Education 

Standard Operating Procedure (SOP) & Learning Guide for Online Course/Program 

Dear Student, 

Congratulations on your admission to GU Online Program. 

Gujarat University is delighted to welcome you to the futuristic system of learning and 

education, MOOCs. Let’s dive into the world of digital education. This Massive Open 

Online Courses are specifically designed for enthusiastic and active learners like you. 

The course will be delivered following the worldly renowned, accepted and 

appreciated system of MOOCs. It will be at par with SWAYAM, Coursera, edX and Open 

Learning etc. GU aims to provide you with an engaging and flexible learning 

experience. 

You can study and learn at your own time, pace, speed, place, and on any device of your 

choice like mobile, Tablet, Laptop, PC, Desktop or any screen connected with internet 

and input devices.  

Wishing you an exciting, exploring, enriching and engaging learning experience! 

Let’s learn together. Team GU is there at every step to guide and mentor you. 

Yours 

 
 
 
Prof Dr Jagdish Joshi,  
Professor & Director,  
CDOE,  
Gujarat University,  
Ahmedabad 
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Let’s walk step-by-step  

1. Click on the following link: https://www.online-gu.com/ to open the homepage of 

the Gujarat University Online Programs 

 

 

2. Click on Login 

 

 

 

 

 

 

 

 

 

https://www.online-gu.com/
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"Enter your Email (the one you used for Registration) and password (the one sent to you        

                                 via email by us)." 

 

 

 

3. Click on Personal Profile Section 
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4. Click on Account Settings 
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5. Do the following in Account Settings 

• Profile Image : Upload your Profile Image. 

• Display Name : Check Your name. Is it exactly as it appears on Gujarat University 

Admission Form/GCAS/Enrolment Data or not ? If it is not, correct it.  

• University Name and ID : No need to enter or check University Name. Check Your 

University ID. For Semester 1, it is GCAS number and for Semester 3, it is Enrolment 

number. Check it. If it is not correct, Enter the correct one. 

• If you are a Semester 1 student, enter your GCAS number. 

• If you are a Semester 3 student, enter your Enrolment number. 

• Save it. 

• Primary email address : If your primary email address is not verified, verify it.  

• Other email addresses: It is optional. If you wish, you can add it. 

• No need to touch other options.  

 

6. Click on Courses 
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7. Click on the All 

 

 

8. You will see a list of Courses in which you are enrolled 

 

9. Click on the Course under Gujarat University 
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10. You will see Homepage of your Course 

 

 

11. Scroll down to see all the Information 

12. Read it 

13. There are text, images and video. Read and watch all.  

14. Click and like the page. 

15. Comments: The comment section is for your comments, questions, and discussion.  

                      You can comment here if you feel so. Experts and students will read your  

                      comments and reply to it. You can also reply to anyone’s comment. 
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16. Home: When you click on Home, the Homepage opens. You can click on the Home 

button to come back to the Homepage at any time or point in the course. 

17. Announcements: Regularly click on this button to check the announcements from          

                                 Gujarat University for you. 

 

 

18. Learning Activities: Click on it to start your study and learning of the course. Actual         

                                     learning of the course starts from here. 
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19. You will see the Learning Material. There are different modules with serial numbers.   

                                                                 There are different boxes. Click on the box to start  

                                                                 your study and reading. Go through all the pages       

                                                                 in sequence. 
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20. The Full page will appear. Scroll down the page to learn. You can scroll through the 

page to re-read. Complete the reading of the page. Complete the activities, if there 

are any.    

 

 

21. You will see NEXT BUTTON at the end of the page. Click next to go to the next page. 

The next page will appear. Follow the same till you reach the last page. The last page 

is Quiz.    

 
 

 

 

 



11 
 

 

22. The Quiz is to test your knowledge and learning. Complete the quiz. The quiz 

completion is a part of your internal marks. Click on the option which you think is 

correct. After you mark all the MCQ press submit answers button. Wait, the result will 

appear. 
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23. If all answers are Correct, you are all set to go to the next module. Don’t worry even 

if a few answers are correct and a few answers are Incorrect. Try again with a 

different option on incorrect answers and submit again. Repeat till all the answers 

are correct.  
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24. Your Progress : It shows your progress. It is a Progress bar. When its full your course 

is complete.  
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25. When you Complete study and reading of the page it shows Green Arrow. The Dot 

shows that the page is Incomplete.  Completion of the full course and all pages is 

important and compulsory to get full marks under the presence category of your 

internal marks. 
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26. The next Modules under the first modules are locked. They will be unlocked one by 

one as you compete the modules in sequence. When you complete the first module 

second will be Unlocked. When you complete the second module, the third will be 

unlocked and so on. 
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27. Click on Learning Activities after submission of the quiz and all the answers are 

correct. Click on the Next Module and start learning. Repeat the same process, to 

complete the course. 
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28. Comments: For any problems, you can always post your queries or problems or        

                      questions in the comment section.    

 

 

 
 

29. You will be informed about the Internal Marks and Final External Examinations 

through announcements. 

 

30. Best wishes. Let’s learn together.  

 

    

 


